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Console — Set Par Levels for Inventory Items

PREFACE

In this module, you will learn:

e How to set par levels from your inventory items within Console

SETTING PAR LEVELS

You must have access to the Manage Inventory module within Console in order to set
part levels for inventory items.

To set par levels you will need to navigate to the Product Management module and
click Inventory.
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TO SET PAR LEVELS
1. Click Inventory Tools
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Inventory

Add Inventory
Update your inventory with the latest delivery or
purchase

=y Take Inventory
u Take current inventory of your store and reconcile
against theoretical inventory

n Inventory Tools

EE‘{“‘ including recipe and ingredients

= ‘ Tools to create and manage all your inventory items,

0 Go Back

2. Click Manage Inventory

Manage Inventory

Download Products
Download items from your Point of Sale to create
your store inventory

Raw Ingredient Wizard
: Easy to use form to define your raw inventory items

Manage inventory settings for your products, raw
materials, and build-of-goods

F?i‘
1 Manage Inventory

o Go Back

including their package sizes

3. Click the Raw Ingredients folder to the left of the screen to expand the

category
4. Click a subcategory

5. Click an item within the subcategory

Manage Inventory ‘& 0 GpBack © More Options
E‘l‘.’ Ny Inventory
? Products Category : Bread (Options}
= Raw Ingredients [tem Theoretical On Hand
l? Bag
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: hamburger bun hamburger bu View History
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lf Dairy hat dog bun 199.91 24 Case hot gﬁﬁ View History
lf Frozen
l{ Meat anion ring batter 0.00 1 gal onion ring bat  View History
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6. Click Edit Item Information

ltem: hamburger bun ‘¥

o Go Back

o ore Options

— Item Information

Name: hamburger bun
Category: Bread

24 Case hamburger bun
799 65

Unit Type:
Theoretical On Hand:

Taxable: Mo
Discontinued: MNo

| edtiem information s |

7. Enter Minimum Quantity

a. Quantity is based off the default unit type that is selected

8. Enter Maximum Quantity

a. Quantity is based off the default unit type that is selected

9. Click Save

Edit Item: hamburger bun i

J Item Information

Category: Bread [ Change |

Name (Reguired):
hamburger bun

Description:

SKU:

Model Number:

Recipe

—>

Price:

—

Unit Type (Regquied):

Minimum Quantity:

5

Maximum Quantity:

10| J

axable:

| Mo »
Manufacturer: Discontinued:
[ HNo
Vendor: Identified on the POS as:
Select a vendor v e ltem -
Vendor Product Name: - -
Vendor Product ID: ADMISSION  Admiszion (12 & UNDER)
| ADMISSION  Admission [ADULT)

ADMISSION  Admission [SENIORS)

ADMISSION  Admission (¥ QUTH)

ADMISSION  Adult Pass

ADMISSION  BackStage Pass Adult

ADMISSION  BackStage Pass Child -

Save | Cancel
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10. You will be redirected to the Item Information screen. Click Go Back to go back
to the Inventory Management screen

Item: hamburger bun 'Y

— Item Information

| o Go Back I“ More Options

Name: hamburger bun
Category: Bread

Unit Type:
Theoretical On Hand:
Minimum Quantity:
Maximum Quantity:
Taxable:
Discontinued:

24 Case hamburger bun
799.65

5.00

10.00

Mo

Mo

Edit Item Information ke

— Recipe

Mot Applicable

Edit Recipe »

11. Repeat this process for all items you want to apply par levels to

e Set par levels will be visible within the following Console features:

o Add Inventory

o Take Inventory

o Inventory on Hand Report

o Par Level Report
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